                               GUIDELINES FOR REPORTING LOCAL CHURCH EXPENSESPRIVATE 

Since it is local church expenditures which determine a church's decimal and the decimal determines the apportionments and fair share goals, it is important that we have a common understanding and consistent method of reporting.

The lines for reporting clergy compensation are reasonably clear and self‑explanatory. (64, 65, 66, 67, and 68)

The line for reporting diaconal ministers' compensation should include salary, expense allowances, FICA, insurance and pension costs associated with that position. (69)

The line for reporting other staff compensation should include salaries, expense allowances, FICA, insurance and pension costs for all staff persons not included in the lines for clergy or diaconal ministers. (70)

The greatest need for clarification is in Lines 71 (Current Expenses for Program ) and 72 (Other Current Operating Expenses). To assist pastors in reporting to the Annual Conference in a consistent manner, the Council on Finance and Administration has prepared guidelines and checklists of items frequently appearing in local church budgets.

GENERAL PRINCIPLES
1. Program expenses or other current operating expenses paid from contributions, interest or other earnings, or borrowed funds should be reported on Line 71 or 72 in the year paid. Any indebtedness for these expenses remaining at the end of the year should be reported on Line 34 on Table I. Payments on indebtedness (from prior year) should be reported on Line 73 in the year paid.

Expenses reimbursed by individuals or groups for space rental, special seminars, training courses, meals, trips, child care, or other for‑fee services provided by the church should be considered pass‑through funds and not reported as program or other current expense.

Grants from the General Church, Annual Conference, District, or other United Methodist Church sources should be considered pass‑through funds and not included in the report to the Annual Conference.

Some examples:
A. Your church serves meals to a civic club. The cost of the food and other out‑of‑pocket expense is a pass‑through and should not be reported as current operating expense. If profit from the food service goes into the general church budget, that profit is in effect contributed by the members who provided the service, and is reported according to the purpose for which it is spent.

B. Your church provides space for a day‑care center which is totally financed from fees charged. The church budget does not make a cash contribution to the operation of the center, but does receive payments calculated to cover the cost of utilities and building wear. Expenses paid from such reimbursements need not be included in the report to the Annual Conference.

C. Your church operates a day‑care center which is financed in part from fees and in part from the church budget as education and outreach program. The amount paid from the church budget should be reported on Line 71 (Current Expense for Program).

2. Substantial capital expenditures should be reported on Line 74 (Paid on Buildings and Improvements), and not as current expenses.

Some examples:
A. Replacing a carpet is a capital expenditure (74); cleaning the carpet is a current operating expense. (72)

B. Buying a new computer is a capital expenditure (74); a maintenance contract on that computer is a current operating expense. (72)
C. Building a new educational building is a capital expenditure (74); insuring the building is a current operating expense. (72)

3. If your church has more than one bank account, combine expenditures from all accounts in the report.

The following checklists apply these principles to items which appear in many church budgets. If an expenditure made by your church is not on the list, analyze it according to these principles. If it is still not clear, call the conference treasurer for guidance.

EXAMPLES OF CURRENT EXPENSES FOR PROGRAM (Line 71)

Church school literature and supplies, including Vacation Bible School and Bible study classes, Confirmation class expenses, Teaching aids and equipment, Refreshments, Cards (Christmas, Easter, birthday, graduation, etc.), Communion supplies, robe cleaning and repair, hymnal repair, music, flowers, bulletins, periodicals, awards, certificates, etc., Leadership recruitment and training, Church support for parents' day out, preschool, day care, etc., Food supplied by church for meals, parties, and other social events, Stewardship materials, Honoraria and other expenses for revivals, lecture series, etc., Funds paid by church for youth trips, senior adult activities, etc. (but not the amount paid by individual participants)

EXAMPLES OF OTHER CURRENT OPERATING EXPENSES (LINE 72)

A. Building, Grounds, Parsonage
Utilities (do not include parsonage utilities if paid as pastoral allowance), Plumbing, electrical, heating, air conditioning service calls, Property and liability insurance, Janitorial supplies, Lawn and grounds care and supplies, Pest control, Gutter repair and maintenance, Routine roof repair and maintenance, Periodic painting, Parking lot surface maintenance, Carpet cleaning, Broken window replacement, Light bulbs, Organ tuning and maintenance, Piano tuning and maintenance, Housing allowance in lieu of parsonage

B. Office
Stationery, paper and supplies

Printing, forms, etc.

Equipment maintenance and maintenance contracts

Postage

Church paper

Telephone

C. Vehicles
Fuel

Tag and Insurance

Repairs

Tires, batteries, accessories

Lubrication, service, other maintenance
EXAMPLES OF BUILDINGS AND IMPROVEMENTS (Line 74)
(Amounts reported on Line 74 are not included in the local church expense base and do not enter into apportionment calcula​tions. Only long‑term capital expenditures should be reported here. The following list, while not exhaustive, illustrates the type of items which may be properly reported on Line 74.)

Purchase of land or buildings

Construction of church or parsonage

Major renovation of church or parsonage

Additions to existing buildings

Roof replacement

Landscaping, contouring, sidewalks, driveways, fences

Parking lot purchase, clearing, paving

New carpet, drapes

New furnace, air conditioner

New computer, copier, printer, or other major office equipment

New kitchen range, refrigerator, freezer, other major appliances

Purchase or major rebuilding of organ

Altar ware

New Hymnals or Pew Bibles

Reference or other library books

New choir robes

Purchase of van or bus
